EA21 Calendar Help


Included in the EA21 web site is a public calendar to display the current meetings and activities associated with the Paperless Acquisition Office.  All meetings are posted from with in the EA21 Microsoft Exchange mail system.  There are no public capabilities to add, update or delete meetings posted to the EA21 calendar except through local EA21 Exchange mail system.
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To access the EA21 web calendar, open a web browser and enter http://www.peoarbs.navy.mil to access the EA21 home page.  Click on the Calendar link to open the calendar view.
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To add a meeting to the EA21 web calendar, open your Microsoft Outlook client and create a new calendar entry.  
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Add the appropriate information to describe the meeting and invite the attendees.
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To post the meeting to the web site, add the user EA21Web from the global address directory.  The EA21Web user is a generic email account use to post meetings to the EA21 web calendar. 
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