Included in the EA21 web site (www.peoarbs.navy.mil) is a document library for storing documents associated with the efforts to achieve a paper-free acquisition environment.  All documents are temporarily stored in a hold directory for review by the EA21 Program Manager or EA21 Deputy Program Manager.  Once the documents are approved they are moved to a public directory.  Only an administrator can delete a web site documents but any personnel in the EA21 office can update the document descriptive information.  All documents can be either viewed from within the web browser or down loaded.  Updates to a document will require the document to be resubmitted.





To access the EA21 Document Library, navigate to the EA21 Home (www.peoarbs.navy.mil)  and select the Libraries hot link.





The EA21 document library view will provide access to the entire document list.  The library is divided into two sections.  The top section allows for specific document searches.  The default will show all documents in the library.  The bottom section has the list of documents.  


�For information about a document click on the file name.


�To download the document click on the download disk.


�To add a new document to the library click on the NEW button
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Search the EA21 library by entering words or phrases in any of the fields in the top section and click the search button.  To see all files in the list click on the All Records button.  Use the arrow keys to scroll through the list of documents.
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To add a document to the EA21 document library:


Click on the Browse button to select a file from your local computer or network drives. 


Fill in the supporting fields with the correct information to categorize the document.


When finished click on the Insert button to up load the document for review.





�(Note: the document will NOT show in the document library list until the EA21 Program Manager or EA21 Deputy Program Manager has approved it.
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How to Post Documents to the EA21 Document Library
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